Group #________  House:___________________________________

Daily Progress Sheet

Team Check In:  In the first 3-5 minutes, Project Managers should check in with their group and help the team think about what needs to happen to move the project forward.  Use yesterday’s progress sheet to help you think about today’s tasks!
	Team Priorities / Tasks

What needs to happen?
	Person(s) Responsible
	Deadline
	Progress made this period

(leave blank until end of period)

	Highest priority


	
	
	

	
	
	
	

	
	
	
	

	Lowest priority
	
	
	


End of Period Production / Progress Report:  In the last 3-5 minutes of class, Project Managers should check in with each team-member and record the progress made this period.







